<<coops.CoopName>>
Board Meeting Minutes
[Enter meeting date]
MEETING DETAILS
Date: [Enter meeting date]
Time: [Enter meeting time]
Location: [Enter meeting location]
Academic Term: <<academic_terms.TermName>>
ATTENDEES
Director: <<coops.DirectorName>>
Treasurer: [Enter treasurer name]
Secretary: [Enter secretary name]
Other Attendees: [List other attendees]
AGENDA ITEMS
1. Call to Order
Meeting called to order at [Enter time]
2. Approval of Previous Minutes
[Enter approval status or details]
3. Treasurer's Report
Current Balance: $[Enter amount]
[Enter treasurer's report details]
4. Director's Report
[Enter director's report]
5. Enrollment Update
Current Enrollment: [Enter number] families, [Enter number] students
[Enter enrollment details]
6. Class Updates
[Enter class updates]
7. Facility/Location Updates
[Enter facility updates]
8. Old Business
[Enter old business items]
9. New Business
[Enter new business items]
10. Action Items
[Enter action items]
11. Next Meeting
Date: [Enter next meeting date]
Time: [Enter next meeting time]
Location: [Enter next meeting location]
12. Adjournment
Meeting adjourned at [Enter time]
NOTES AND COMMENTS
[Enter any additional notes]
Minutes prepared by: [Enter name]
Date submitted: [Enter date]
