<<coops.CoopName>>
Class Change Notification
{{TODAY}}
To: Families enrolled in <<classes.ClassName>>
We are writing to inform you of an important change to your child's class:
CHANGE DETAILS
Class: <<classes.ClassName>>
Effective Date: [Enter effective date]
{{IF NEW_TEACHER}}
New Teacher: <<teachers.FirstName>> <<teachers.LastName>>
{{ENDIF}}
{{IF NEW_TIME}}
New Time: <<classes.ClassTime>>
{{ENDIF}}
{{IF NEW_LOCATION}}
New Location: <<classes.Location>>
{{ENDIF}}
REASON FOR CHANGE
[Enter reason for change]
If you have any questions or concerns about this change, please contact the co-op office.
Thank you for your understanding and flexibility.
<<coops.DirectorName>>
Director
<<coops.DirectorPhone>>
<<coops.DirectorEmail>>
