<<coops.CoopName>>
<<coops.CoopAddress>>
<<coops.City>>, <<coops.State>> <<coops.Zip>>
{{TODAY}}
<<families.FamilyLastName>>
<<families.FamilyAddress>>
<<families.City>>, <<families.State>> <<families.Zip>>
Subject: Payment Reminder
Dear <<families.FamilyLastName>> Family
This is a friendly reminder that your account with <<coops.CoopName>> has an outstanding balance.
Account Summary:
Total Fees: $<<family_financials.TotalFees>>
Amount Paid to Date: $<<family_financials.AmountPaid>>
Current Balance Due: $<<family_financials.AmountDue>>
Last Payment Date: <<family_financials.LastPaymentDate>>
Next Payment Due: <<family_financials.NextPaymentDue>>
We understand that managing finances can be challenging. If you need to discuss a payment plan or have questions about your account, please contact us at your earliest convenience.
Payment can be made by:
• Check made payable to <<coops.CoopName>>
• Cash (in person only)
• Online payment (contact office for details)
Thank you for your prompt attention to this matter.
Sincerely,
<<coops.DirectorName>>
Treasurer
<<coops.CoopPhone>>
