<<companies.CompanyName>>
<<companies.Address>>  |  <<companies.City>>, <<companies.State>>  <<companies.Zip>>  |  <<companies.Phone>>  |  <<companies.Email>>
License: <<companies.LicenseNumber>> (<<companies.LicenseState>>)  |  Bonding: <<companies.BondingCompany>>  |  Bond Limit: $<<companies.BondLimit>>

REQUEST FOR INFORMATION

RFI Information
	RFI Number:
	<<RFINumber>>

	Date:
	<<RFIDate>>

	Project:
	<<projects.ProjectName>> (#<<projects.ProjectNumber>>)

	Submitted By:
	<<pm.FirstName>> <<pm.LastName>>, <<companies.CompanyName>>

	Addressed To:
	<<architect.FirstName>> <<architect.LastName>>, <<architect.CompanyName>>

	Spec Section:
	<<SpecSection>>

	Drawing Reference:
	<<DrawingReference>>

	Response Required:
	<<ResponseRequired>>



Subject
<<Subject>>

Question
<<Question>>

Impact If Not Answered by Deadline
Failure to respond by <<ResponseRequired>> may delay the following work: <<ImpactDescription>>. Delay will be documented as an Owner-caused delay and a time extension request will be submitted.

────────────────────────────────────────────────────────────────────────────────
Architect / Engineer Response
	Response Date:
	____________________________

	Responded By:
	____________________________

	Response Reference:
	____________________________



[Response text:]




Architect / Engineer
Signature: _________________________________________________   Date: ___________________
Print Name: ________________________________________________   Title: ___________________




