<<companies.CompanyName>>
<<companies.Address>>  |  <<companies.City>>, <<companies.State>>  <<companies.Zip>>  |  <<companies.Phone>>  |  <<companies.Email>>
License: <<companies.LicenseNumber>> (<<companies.LicenseState>>)  |  Bonding: <<companies.BondingCompany>>  |  Bond Limit: $<<companies.BondLimit>>

PURCHASE ORDER

Purchase Order Information
	PO Number:
	PO-<<projects.ProjectNumber>>-<<PONumber>>

	PO Date:
	<<PODate>>

	Project:
	<<projects.ProjectName>> (#<<projects.ProjectNumber>>)

	Project Address:
	<<projects.ProjectAddress>>, <<projects.ProjectCity>>, <<projects.ProjectState>>

	Ordered By:
	<<pm.FirstName>> <<pm.LastName>>, <<companies.CompanyName>>



Vendor
	Vendor:
	<<contacts.CompanyName>>

	Contact:
	<<contacts.FirstName>> <<contacts.LastName>>

	Phone:
	<<contacts.Phone>>

	Email:
	<<contacts.Email>>



Order Details
	Item / Description
	Qty
	Unit Price
	Total

	___________
	____
	$______
	$______

	___________
	____
	$______
	$______

	___________
	____
	$______
	$______

	___________
	____
	$______
	$______

	___________
	____
	$______
	$______

	
	
	ORDER TOTAL:
	$______



Delivery & Payment Terms
	Deliver To:
	<<projects.ProjectAddress>>, <<projects.ProjectCity>>, <<projects.ProjectState>>

	Required By:
	<<RequiredDate>>

	Payment:
	Net <<projects.PaymentDays>> days from invoice

	Tax Exempt:
	<<TaxExemptStatus>>



This Purchase Order constitutes the entire agreement for the materials listed. No substitutions without written authorization. Contact <<pm.FirstName>> <<pm.LastName>> at <<pm.Phone>> with questions.

Authorized by: <<pm.FirstName>> <<pm.LastName>>, <<pm.Title>>
Signature: _________________________________________________   Date: ___________________
Print Name: ________________________________________________   Title: ___________________




